	Time of the day
	Activity
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[image: \\nask.man.ac.uk\home$\Desktop\MLE\yellow-open-box.png]Time Management Chart: 
This chart outlines the 24 hours in a day. Think about the time you would typically spend on different activities such as: sleeping, working, travelling, relaxing and fill in the chart to reflect this. Are you using your time as effectively as possible? Are you overworking yourself? Where could you be making improvements? 
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