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AI tools in assessment
Introduction
As Generative Artificial Intelligence (GenAI) tools become increasingly present in higher education, many students are unsure about what is allowed, where to find guidance and information, and how to decide whether particular uses are appropriate for an assessment.  
This resource intends to help you:
· understand the University's expectations for the use of Artificial Intelligence (AI) tools in assessed work;
· know where to check what use of AI tools is permitted for assessment;
· recognise the different assessment categories and what they mean in practice for students;
· understand how and when to acknowledge and reference the use of AI tools;
· make informed decisions about using AI tools responsibly, ethically, and in line with academic integrity requirements.
The most important thing to remember is that there is no single rule that applies to all assessments. Allowed uses of AI tools can vary between modules and assessments. Before using any AI tool, always check your assessment brief and guidance provided by your Course Unit team.
AI in Teaching and Learning Policy
The University of Manchester's new AI in Teaching and Learning Policy introduces a set of expectations to help staff and students to understand when and how AI tools can be used in assessments.  
View the policy for further guidance on using AI tools in your assessments.
For every assessment, Course Unit leaders will decide which category of AI use their assessment falls into. Appropriate use of AI tools in each assessment should be clearly outlined and explained in every assessment brief so students should refer to these. Don't be afraid to ask your lecturers or seminar leaders for clarity if you feel unsure about if and how you are allowed to use AI tools in your assessment.  
The purpose of the policy is not to prevent students from using AI tools, but instead to provide clear expectations about when, where, and how it can be used appropriately in assessed work.
Different assessments have different learning outcomes, so the level of accepted AI use may vary between modules and even between assessments within the same module. Always refer to the specific assessment brief to confirm what level of AI use is allowed, if any.  
Assessment categories 
AI Prohibited 
AI tools are not allowed to be used in this assessment. Students should complete and submit the work independently, without the use of AI tools.
AI Minimal
AI tools are allowed (but not required) to be used in this assessment in limited ways that contribute to the presentation (for example surface level use to improve grammar, fluency, and formatting) without changing the ideas, arguments or conclusions developed by the student.
AI Permitted
AI tools may be used to complete the assessment. The assessment information must set out what is acceptable use of AI tools. The assessment brief should explain how students who do not wish to personally use AI tools can undertake the assessment.
AI Integrated
The use of AI tools is necessary to meet the course unit intended learning outcomes. This does not imply that all AI use is allowed. The assessment information must set out what is acceptable AI use and should explain why AI use is required to meet the intended learning outcomes.
Remember, you may choose not to use AI tools for assessment, unless the assessment has been designated as AI-Integrated.
Still unsure? Thinking about what support you need
Even when you understand the assessment category, you may still be unsure whether specific use of an AI tool is appropriate for your assessment.
If you are unsure about how AI tools can be used in an assessment, your first point of contact should be the Course Unit team. They are most familiar with your assessment requirements, learning outcomes, and any specific guidance on the use of AI tools, so they are best placed to clarify what is and is not allowed.
Remember that asking questions is an important part of the learning process. Seeking clarification before using AI tools can help you make informed decisions, avoid misunderstandings, and feel more confident that you are working within the expectations of your assessment.
If you would like additional support, you can also speak to your Academic Advisor, another member of teaching staff, University Support Services or the Library.
Pause and reflect
The questions below can help you identify where you might need further guidance and prepare more specific queries for your Course Unit team.
What am I unclear about?
You may need further clarification if you are unsure about:
· whether a particular use of AI tools is allowed;
· how to acknowledge or reference the use of AI tools appropriately;
· whether you need to keep records of prompts, outputs, or drafts;
· what parts of the work are intended to demonstrate your own knowledge, skills, or judgement;
· how the assessment guidance applies to a specific AI tool or task you are considering
What support do I need?
You may benefit from speaking to someone if you are unsure how to:
· plan your assessment while staying within the permitted level of use of AI tools;
· decide if you need to use AI tools to complete a task;
· use AI tools in ways that support rather than replace your learning;
· interpret the expectations outlined in the assessment brief;
· develop study, revision, or research strategies that align with the assessment requirements;
· decide whether AI is the most appropriate tool for the task you are completing.
What concerns do I want to address?
Many students have concerns about using AI in assessments. You may be worried about:
· accidentally using AI in a way that is not allowed;
· misunderstanding the assessment guidance;
· referencing or acknowledging AI incorrectly;
· relying too heavily on AI and not demonstrating your own understanding;
· whether your intended use of AI aligns with the assessment's learning outcomes;
· making a mistake that could raise academic integrity concerns.
Remember that asking questions is an important part of the learning process. Seeking clarification before using AI tools can help you make informed decisions, avoid misunderstandings, and feel more confident that you are working within the expectations of your assessment.
If you would like additional support, you can also speak to your Academic Advisor, another member of teaching staff, University Support Services or the Library.
Referencing the use of AI tools in your work
When using an AI tool in your work, this must be appropriately acknowledged and referenced like any other source. To do this, we would recommend looking at the University of Manchester Library's guidance.
This referencing guide provides guidance on how to appropriately reference your use of AI tools if you are allowed to use them in your assessments.
Referencing AI tools use is an essential part of academic integrity and promotes transparency by allowing readers and assessors to understand how AI has contributed to your work. All students should clearly acknowledge when AI tools have been used for activities such as generating ideas, summarising information, drafting text, or supporting research.  
The University of Manchester does not use any tools to detect AI-generated content in assessment as they are unreliable and biased. However, failure to disclose the use of AI tools where required may be considered a breach of academic integrity regulations.
It is also important to note that referencing an AI tool does not automatically make its use acceptable. Students should always check their assessment brief and module requirements to ensure the use of AI tools is permitted and complies with university policy.
Using AI tools responsibly in assessment  
What does responsible use of AI tools actually mean?  
At the University of Manchester, responsible use of AI tools refers to ethical, legal, and safe use. When we apply that to assessments, this means using AI tools in ways that are transparent, ethical, and aligned with assessment requirements. Students retain responsibility for their work and should apply their own academic judgement, verify AI-generated outputs, and clearly acknowledge any use of AI tools.
Ask yourself – Am I using the tools in ways that replace my own thinking, with suggestions provided by the tools or am I using the tools to support my own critical thinking?  
What does this look like in practice?  
Examples of potentially appropriate uses of AI tools (where permitted by the assessment brief) include:
· creating a study plan, revision timetable or checklist that helps to organise your work;
· asking for feedback on the clarity, structure, or organisation of work you have created yourself;
· identifying gaps in your notes or arguments;
· challenging your arguments by presenting the strongest opposition and asking you to refute this;
· asking AI tools to explain a difficult concept in simpler language and checking this aligns with your course materials.
Outputs from AI tools are often incorrect and/or biased; keep this in mind when using AI tools.
Examples that could be restricted or prohibited (depending on the assessment category outlined in assessment briefs) include:
· asking AI tools to suggest arguments, interpretations or lines of enquiry relevant to the assessment topic;  
· using AI tools to rewrite, edit, or substantially improve sections of your work;  
· generating summaries of articles, readings, datasets, images or other content with AI tools;  
· using AI tools to translate text or improve the fluency and readability of written work;
· generating images, diagrams, visualisations, or presentation materials for inclusion in an assessment with AI tools;
· using AI tools to create literature review themes, research questions, or methodologies.
Always check your assessment brief before using an AI tool to confirm what is permitted. 
Applied questions  
Understanding the AI assessment categories is important, but in your own studies, you will often need to decide whether a particular use of AI tools is appropriate for a specific assessment.  
In this activity, you will review a series of assessment scenarios and decide whether a student's use of AI tools aligns with the guidance provided. As you work through the examples, think carefully about both the assessment category and the intended learning outcomes of the task.
Scenarios
Danial is a second-year Mechanical Engineering student.  
His assessment is a workshop activity to explore the application of thermodynamics principles to engine design. He has consulted his assessment guidance which says his assessment falls into the AI Permitted category.  
Policy Definition
AI tools may be used to complete the assessment. The assessment information must set out what is acceptable use of AI tools. The assessment brief should explain how students who do not wish to personally use AI tools can undertake the assessment.
Proposed use
Danial asks Copilot to "Explain the differences between petrol and diesel engine efficiency and provide examples of situations where each design may be preferable."
Is this allowed for Danial’s assessment?
More information is required.
Danial is using AI tools to improve his understanding of concepts that are relevant to the task. The assessment category explicitly allows the use of AI tools to support explanation and exploration of ideas. However, we would need to consult his assessment brief to better understand if this specific use of AI tools in this instance is allowed.  
Danial’s assessment is labelled as AI Permitted but could still prohibit this kind of use, while allowing other uses. Danial should also be referencing and acknowledging his use of AI tools appropriately even if he does not cite directly from an output from an AI tool.
Ella is a first-year History student.
Her assessment is a 1,500-word essay evaluating the causes of the French Revolution. She has consulted her assessment guidance which says her assessment falls into the AI Minimal category.
Policy definition
The use of AI tools is permitted to be used in this assessment in limited ways that contribute to the presentation (for example surface level use to improve grammar, fluency, and formatting) without changing the ideas, arguments or conclusions developed by the student. The assessment information must set out what is acceptable use of AI tools. Students who do not wish to personally use AI tools can undertake the assessment.
Proposed use
Ella asks Claude to '"Generate three arguments about the most important causes of the French Revolution and write an introduction for my essay."
Is this allowed for Ella’s assessment?
No.
Ella might read a book or academic journal around causes of the French revolution to create her own summary. If permitted by her assessment brief, she could use AI tools to help improve the grammar, spelling, clarity or structure of her writing, provided the underlying ideas, arguments and conclusions remain her own.  
Ella would also have to reference and appropriately acknowledge that she has used AI tools to do this within her assessment. She could refer to the University of Manchester AI Referencing and Acknowledgements Guidance for further support.
Sofia is a first-year Psychology student.
Their assessment involves preparing for a presentation on memory and forgetting. Students are expected to complete the required reading independently and develop a presentation with further discussion points. Sofia has consulted their assessment brief which says the assessment falls into the AI Prohibited category.  
Policy definition
The use of AI tools is not permitted or is unable to be used in this assessment. The assessment information should include additional information such as examples or detail of what is not permitted, if it is likely to provide clarity for students.
Proposed use
Sofia asks Copilot to "Read these articles and generate five discussion points I can put into the speaker notes of my presentation."
Is this allowed for Sofia’s assessment?
No.
The assessment specifically requires students to prepare and create independently. Using AI tools to create discussion points would replace part of the preparation activity students are expected to undertake themselves.
Sofia needs to complete their own readings to generate discussion points and speaker notes to participate in this assessment without breaking the assessment guidelines.
Priya is a final-year Computer Science student.
Her assessment requires students to evaluate AI-generated programming solutions and compare their effectiveness. She has consulted her assessment guidance, which says her assessment falls into the AI-Integrated category.  
The assessment brief specifies: 'Students must use a GenAI tool to generate at least three solutions to a programming problem. Students must then compare, test, and critically evaluate the quality, efficiency, accuracy, and limitations of the AI-generated code. Marks are awarded for the analysis and evaluation rather than the AI-generated output itself.'  
Policy definition
The use of AI tools is necessary to meet the course unit intended learning outcomes. This does not imply that all use of AI tools is permitted. The assessment information must set out what is acceptable use of AI tools and should explain why the use of AI tools is required to meet the intended learning outcomes.
Proposed use
Priya asks Copilot to "Generate three different Python solutions to this problem so that I can compare their efficiency, readability, and accuracy."
Is this allowed for Priya’s assessment?
Yes.
The assessment explicitly requires students to generate and evaluate AI-generated outputs. Priya is using AI tools in exactly the way described by the assessment brief, and her learning is demonstrated through her analysis and evaluation of the generated code rather than the code itself.
Priya would also need to have appropriately acknowledged and referenced her use of AI tools here for it to be acceptable use within her assessment. She could refer to the University of Manchester AI Referencing and Acknowledgements Guidance(opens in a new tab) for further support.
Activity
Choose one of the modules you are currently studying. Using the assessment brief and any guidance provided by your Course Unit team, identify which AI assessment category applies to the assessment.  
Draft two or three example prompts that would be appropriate for that assessment and explain why they fit within the permitted level of use of AI tools.  
It is important to note that if your assessment is AI Prohibited then no use of AI tools would be allowed. 
Reflective checklist 
Use the checklist below to reflect on your use of AI tools in your assessments:
· have I checked the assessment brief carefully and understood what use of AI tools is allowed?
· what am I planning to use AI tools for, and is AI genuinely the most appropriate tool for this task?
· have I considered how using AI tools might affect my learning, my ability to demonstrate the required skills, and any wider ethical or environmental implications?  
· what knowledge or skill is this assessment asking me to demonstrate, and has my use of AI tools prevented this?
· have I followed the University's guidance for referencing outputs generated by AI tools?
· have I avoided using AI tools for any parts of the assessment that were intended to demonstrate my own knowledge, skills, or judgement?
· have I considered whether my use of AI tools could be interpreted as exceeding what is permitted?
· have I kept any records of prompts, outputs, or drafts if these are required by my course or assessment?
Further support
The best way to stay informed on how you can use AI tools in your assessments is to check your assessment briefs or speak to your supervisor or lecturer. You should stay informed on your Programme's approach to AI and engage with any support they may provide. 
· This guide provides support on digital skills from developing your digital capabilities to thinking critically about AI.
· This guide provides support around maintaining academic integrity and avoiding academic malpractice.
· This referencing guide provides guidance on how to appropriately reference your use of AI tools if you are permitted to use them in your assessments.
· This web page provides further support on using Copilot Chat for students.
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