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Top tips for referencing
Podcast Transcript

Speaker 1
Hello, this is Jason from Library Student Team. I'm here with my colleague, Lily. So today we'll be having a conversation on referencing tips, as well as how we use some of them in our work. 
I believe a lot of you might have questions on citation style because there are so many different types of citation style out there. 
So, Lily, how do you deal with different citation style? 
Speaker 2
So what I do is I use the student handbook or the course handbook that I got at the start of the year. 
And for my course, which is politics, in the course handbook, it says that we can either use Harvard or Chicago style referencing. 
So that really narrows it down for me to just two styles. 
I personally prefer the Harvard one, and I make sure that I stick to that one, which helps me make sure that I'm only using one style in a piece of work. 
Because if you ever combine two styles in one piece of work, then it will cost you, Marks. 
So it's really important that you're consistent with the style that you use and that it's the right one for your course. 
Speaker 1
Yeah, I do agree with that. I would imagine professors being quite confused when he or she sees that there are different styles used in your work. 
Speaker 2
Yeah. If you're not sure whether to give a list of references or a bibliography, the information can be again found out in your course handbook. 
For example, for politics, we have been told to just give a list of references, so not to include sources that we have only read but haven't cited and only reference the ones that we have cited. 
Speaker 1
So for me, I always make sure that my list of reference only contains all the sources that I cited within my writing. 
While for bibliography, I include other sources that I have consulted. 
So do you have any tips that you use in practice that helps you in easing citation works? 
Speaker 2
Yes. So what I do is when I'm doing my research, I always make a note of the page numbers. 
So, just in the margins, next to my notes, I will always just write down the page numbers, which is really helpful because that means that I don't have to then go back every time I want to reference something in my work. 
And it's really difficult, I think, when you haven't got the page numbers and it's like a really specific idea and you have to, like, search through like a whole book or a journal article to find that idea. 
I think that can be quite tricky. So it really saves a lot of time. 
Another thing I do is I always make sure that as a minimum, I've made a note of the year, the author and if it's an online source, also the link, because this really helps me to make sure that I'm referencing the correct source. 
So for example, I'm not referencing another source by the same author, but from a different year. 
Speaker 1
Yeah, that's a very good point. So I do it in a slightly different way. While I'm writing my essay draft, I often highlight the source of information and I put the link beside of my work as I'm very used to doing the referencing in one go. 
So it usually depends on how you prefer to do your referencing work. 
But definitely write down the information while you can so you don't need to spend time on looking for it. 
Besides, I also refer to the webpage by library on referencing using the Manchester Harvard method, which is the one used by my school, the business school. 
So they have listed down different situations that you might face in referencing as an example, multiple authors and it is so easy to find the one that they are looking for. 
So they also have different citation styles, such as APA. 
And I believe that you can also find the one that you're looking for. 
Speaker 2
That sounds really good. I need to find this website because I often encounter similar problems and I use a lot of primary sources for my course such as government communications and public sector reports and they tend to be had as a reference because there's often missing information from, for example, there's no author or there's no date. 
So I always need to make sure that I know what the rules are for my referencing style in each situation. 
Because you can't just make up what you think is the right way to present that information. 
There are strict rules about how to report things in each situation. 
Speaker 1
Yeah, that's a very important point. So I often have a look at how academics do it because peer-reviewed journal articles as an example, they have great examples of referencing lists, bibliographies and citations. 
And also proofreading isn't just for the body of your essay. 
So always check your reference before submitting your work because trial errors cost marks. 
Speaker 2
Yeah, definitely. And in the course handbook you can find out what you can actually lose marks for in terms of referencing. 
And when it comes to poor referencing, I think it's really important to understand that if you're really like missing a lot of references and stuff like that, that can actually be classed as plagiarism because you're not giving credit to the people who came up with those ideas. 
So that could actually cost you a lot of marks. 
Speaker 1
Yeah, I do agree with you. So, for citation tool wise, I generally use management software, which is cited for me online and the Manchester has a method provided by them. 
But I do know the library also supplies management software which is Endnote and Mendeley. 
So I still find a disparity between the actual product of the management software and also the required format by the university. 
So it is always important to double check the work and compare it with the library's webpage on referencing. 
Speaker 2
Yeah, those are some really good tips. Throughout my undergraduate degree I've always done my referencing manually, so I haven't really used any citations tools. 
But at the moment I'm in the process of starting to write my Master's citation and so for this project I'm trying to use Mendeley. 
Either way, whether you're using referencing tools or doing it manually, it is really important to make sure that you kind of check it against the library or Google Scholar or even your reading list. 
If you have like a reading list from your lecturer you, then that's a really good place to check referencing to make sure that you're doing it right. 
But you have to make sure obviously that it's the same style that you're using as the one that the lecturer is using as well. 
Speaker 1
Yeah, that's a very good point. And thank you so much for sharing your different ideas and tips with everyone. 
I hope that everyone listening from this would enjoy the conversation and get something out of it. 
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