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Tips for presenting

Podcast Transcript

1 Adrian (0:00) : Presenting can be nerve-wracking, especially when you're worried about going blank or stumbling over words. But with the right strategies, you can deliver with confidence and clarity.  
2 Keira (0:09) First, prepare your content thoroughly. Know your structure. Introduction, key points, conclusion and practise aloud. Use cue cards or slide notes to guide you, but don't read word for word. Aim for a natural conversational tone, as if you were speaking about an interesting topic to a friend or family member. When you enter the room, take a moment to breathe. This helps settle nerves and signals confidence to your audience.  
1 Adrian (0:35) : Start strong. A clear opening sets the tone. Introduce yourself, outline your topic and signal what's coming up in the presentation. Try to speak slowly and clearly. Nerves often make us rush, so consciously slow down.  
2 Keira (0:50) : Make eye contact, if possible, but if that feels intimidating, look just above people's heads or scan the room slowly. This improves your engagement with the audience. If you go blank, don't panic. Pause, take a deep breath and glance at your notes or slide and just gather your thoughts. Most audiences are supportive and won't notice small slips. Remember, it is your presentation, so you are in control.  
1 Adrian (1:17) : Practise recovery strategies, so if you lose your place, summarise what you've said so far and move to the next point. If a question throws you off, it's okay to say. You can answer it with, that's a great question, let me think for a moment.  
2 Keira (1:29) : You can also use visuals wisely. Slides should support your talk, not distract. Keep them simple, one idea per slide, minimal text and relevant images or graphs. Reading all the content off slides bores the audience and drastically reduces engagement, so keep them concise. [Finally, rehearse in the actual space if possible. Get used to the room, the tech and the timing. Ask for feedback from peers or tutors, it helps build confidence and refine your delivery.  
1 Adrian (2:00) : Presenting is a skill and like any skill, it improves with practise. Be kind to yourself, prepare well and trust that you're capable. You've got this. 
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